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PURPOSE

The purpose of this policy is to establish a procedure for the procurement of
essential living supplies at fire stations and other facilities.

POLICY

It is the responsibility of company officers to ensure adequate supplies are
maintained at their assigned stations. To request supplies a company officer
should submit a Form 8, Station Supplies Ordering Form via CrewSense, to their
assigned Battalion Chief. Company officers should submit supply requests on
the first Sunday of the month following apparatus checks. The Battalion Chief
on-duty the first Monday of each month will place the supply orders. The pick-up
and distribution of supplies will be coordinated by the Battalion Chief utilizing
available resources or administrative staff. Supplies should be ordered and
picked up monthly, but may be ordered as needed when circumstances dictate,
to prevent an outage of necessary supplies.



